










































































































































































































































































































































































1. be absent from work due to an approved leave of absence for the purpose of bonding with a new child
during the first year after birth of the child or placement of the child with the employee through foster care
or adoption;

2. have worked at least 180 calendar days for the School before beginning any parental leave;

3. perform at least eight (8) hours of work per week for the School within the geographic boundaries of the
City and County of San Francisco;

4. perform at least 40% of their total weekly hours within the geographic boundaries of the City and County of
San Francisco;

5. be receiving wage replacement benefits from the State of California’s Paid Family Leave (PFL) program for
the purpose of bonding with a new child;

6. agree to allow the School to deduct up to two (2) weeks of accrued vacation from the employee's leave
bank to offset the cost of any Supplemental Compensation benefits; and

7. comply with the procedures for requesting Supplemental Compensation benefits described below.

Employees who do not meet all of the above criteria are not eligible to receive Supplemental Compensation under this
policy, but may still be eligible for benefits in accordance with the State of California PFL program.

Supplemental Compensation Benefit

The weekly Supplemental Compensation benefit is calculated based on the employee's wages and will be calculated in
accordance with the San Francisco Paid Parental Leave Ordinance. Unless otherwise provided by law, the employee's
weekly Supplement Compensation benefit will be equal to the difference between the weekly benefit received by the
employee from the State of California PFL program and the weekly wage associated with that PFL benefit amount.
Supplemental Compensation is only available during the period the employee is eligible for and is receiving weekly PFL
benefits for the purpose of bonding with a new child. Employees can receive up to eight (8) weeks of Supplemental
Compensation benefits.

Procedure for Receiving Supplemental Compensation
In order to receive Supplemental Compensation, employees must comply with the following procedures:

1. send an email to Human Resource Department stating they understand and agree that up to two (2) weeks
of vacation will be deducted from their leave bank to offset the costs in providing Supplemental
Compensation;

2. provide the School with a copy of the employee's Notice of Computation of California Paid Family Leave
Benefits (Notice) from California’s Employment Development Department (EDD) and provide EDD with
permission to share the employee's California PFL weekly benefit amount with the School;

3. complete and sign the San Francisco Paid Parental Leave Employee Form (PPL Form) (available from Human
Resource Department). The Notice and PPL Form must be submitted within a reasonable time following the
Covered Employee's receipt of the Notice from EDD;

4. notify the School in writing upon the employee's receipt of the first payment from EDD; and

5. submit a copy of the Notice of Payment from EDD to confirm the Covered Employee’s receipt of PFL
benefits.

Employees who do not fully comply with this procedure may be denied Supplemental Compensation benefits, or receipt
of these benefits may be delayed. If the employee completes the above procedures for receiving Supplemental
Compensation prior to or during the period in which the employee is also receiving PFL benefits, the School will make a
good faith effort to make the first Supplemental Compensation benefit payment on the payday associated with the next
full pay period following the employee's satisfaction of the above procedures. If the employee completes the above
procedures after the period in which the employee received PFL benefits has been completed, the employee will receive
the total Supplemental Compensation no later than 30 days after satisfaction of the above procedures.
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limitations, employees will retain reemployment rights and accrue seniority and benefits in accordance with applicable
federal and state laws. Employees should ask management for further information about eligibility for Military Leave.

If employees are required to attend yearly Reserves or National Guard duty, they can apply for an unpaid temporary
military leave of absence not to exceed the number of days allowed by law (including travel). They should give
management as much advance notice of their need for military leave as possible so that California Virtual Academies can
maintain proper coverage while employees are away.

The employee may use any accrued but unused vacation time or paid time off. Exempt employees who perform any
work in a week in which they also have military duty will be paid their full salary minus an offset for the military pay for
the week.

6-6 TIME OFF FOR MILITARY SPOUSES

If the employee works, on average, at least 20 hours per week and their spouse is a qualified member of the United
States Armed Forces, the National Guard or the Reserves, the employee is eligible to take leave for a period of up to 10
days while their spouse is home during a qualified leave period. When the employee is also eligible for military family
member exigency leave, leave under this policy shall also count toward the employee's leave entitlement under the
Family and Medical Leave Act (FMLA), where the time off meets the definition of FMLA military exigency leave.

Required Notice to Employer

Within two (2) business days of receiving official notice that the employee’s spouse will be on leave the employee must
provide notice to the School of their intent to take military spouse leave.

Required Documentation

The employee must submit written documentation to the School certifying that during the requested time off, the
employee’s spouse will be on leave from deployment during a period of military conflict.

Leave is Unpaid
Leave granted under this policy is unpaid.
Definitions
For the purposes of this policy, the following definitions apply:
"Qualified Member" means any of the following:
e amember of the United States Armed Forces who is deployed during a period of military conflict to an area
designated as a combat theater or combat zone by the President of the United States; or
e amember of the National Guard who is deployed during a period of military conflict; or
e amember of the Reserves who is deployed during a period of military conflict.

"Period of Military Conflict" means any of the following:

e aperiod of war declared by the U.S. Congress; or
e aperiod of deployment for which members of the Reserves are ordered to active duty.
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